Classified Staff


Walla Walla Public Schools

PERSONAL LEAVE CONVERSION

As I am unable to utilize this personal day, I am requesting compensation


at the established rate for my position per Section 7.3.1 of the PSE negotiated

agreement.






Approved

One Personal Day
 FORMCHECKBOX 

	Employee Name:                                         
	School/Building:      

	please print


Employee Signature

Date

Personnel Office Administrator

Date

To receive reimbursement this form must be received in the Personnel Department on or before the last work day of your contract for the current school year.

Personnel


use only








No. 		








After processing the original will go to the Payroll office and a copy will remain in Personnel.

October 2011

